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History of Delta Epsilon Chi 
What is Delta Epsilon Chi? 

Delta Epsilon Chi is the college division of DECA Inc. More than 14,000 students from 
230 college campuses participate in the organization. The institutions include 
community colleges, technical colleges, fourςyear colleges and universities. Delta 
Epsilon Chi has 34 state/provincial associations, including Puerto Rico, Guam and the 
Canadian province of Ontario. 

Delta Epsilon Chi's mission is to enhance the coςcurricular education of students with 
interest in marketing, management and entrepreneurship. Delta Epsilon Chi helps 
students to develop skills and competence for business careers, to build selfςesteem, to 
experience leadership and to practice community service. 

In 1958, several postsecondary institutions attempted to establish DECA chapters. In 
1961, the Postsecondary Division of DECA, also known as the Junior College Division, 
was established and open for membership to marketing education students who were 
enrolled in less than baccalaureate degree programs. In 1982, the name of the division 
was changed to Delta Epsilon Chi. Membership was also extended to include students 
with and interest in marketing, management, merchandising and entrepreneurial 
careers. Delta Epsilon Chi has also opened to four-year colleges and universities.  

Delta Epsilon Chi members are at various stages in their educational lives, enabling our 
members to fit into a variety of employment stages. Delta Epsilon Chi members may be:  

- Full-time students right out of high school  
- Experienced workers returning to school to change careers, upgrade their skills or 

start a career after raising children  
- Working full or part-time while going to school  
- Working on an Associate's Degree with plans to move on to a fourςyear college  
- Traditional students of 4ςyear University programs.  

Delta Epsilon Chi Headquarters:  1908 Association Drive  
 Reston, VA 20191-1594 
 (703) 860-5000 
 FAX (703) 860-4013 

Delta Epsilon Chi Directors: Executive Director Edward L. Davis, Ed. D. 
 Division Director Jeff Collins 
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Delta Epsilon Chi Diamond 

The official emblem of Delta Epsilon Chi is a diamond-shaped design. Each point of the 
diamond signifies a working part of the organization and is integrated on the local, state 
and national levels of the organization. The four points of the Delta Epsilon Chi Diamond 
are Vocational Understanding, Civic Consciousness, Social Intelligence, and Leadership 
Development.  

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
Vocational Understanding ς Participation in our competitive event programs and 
engaging in career-discovery with local and national business partners provides students 
with valuable career knowledge. 
Civic Consciousness ς Discovering through hands-on involvement in community service 
projects builds a sense of self-worth as students learn to help others. 
Social Intelligence ς Social activities can be used to acquaint other students with the 
chapter. Well-planned activities help to develop the social intelligence of each chapter 
member as well as strengthening the bond of the chapter as a whole.  
Leadership Development ς Through actively engaging in event planning, serving as a 
chapter, state or national officer, and participating in team and committee assignments, 
students gain valuable leadership skills.    
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Setting Up The Chapter 
Registering Your Chapter 

There are two places in which you must register your chapter with. The first is with your 

state association, Minnesota. In order to do this you must contact the Executive Director 

and provider him/her with a Chapter Constitution and Bylaws as well as a set of 

guidelines on how the chapter is going to operate for its first year. You can contact the 

Executive Director by accessing the Minnesota DEX website at dex-mn.org. 

After contacting the Executive Director, you must register nationally with DECA Inc. In 

order to do this you must pay membership dues by going online to 

membership.deltaepsilonchi.org/app_main.htm. Once you have reached this site, click 

ƻƴ ǘƘŜ Ψ/ƭƛŎƪ IŜǊŜΩ ōǳǘǘƻƴ ŀƴŘ Ŧƻƭƭƻǿ ǘƘŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ƻƴ Ƙƻǿ ǘƻ ǊŜƎƛǎǘŜǊ ǘƘŜ ƴŜǿ 

chapter. After registering the new chapter, you will register members through online 

membership. Instructions on how to do this are at 

http://deca.org/pdf/ChapterAdvisorInstructions.pdf. 

 

 

Constitution 

 

In order to finalize the chapter with Minnesota Delta Epsilon Chi, and more than likely 

your college, it is necessary to write a constitution. A constitution contains the 

fundamental principles that outline the purpose, structure, and limits of an 

organization. Essentially, the constitution provides a foundation upon which an 

organization operates. A constitution must contain the following: name, purpose and 

goals, membership, officers, finances, and amendments and ratification. 

Along with a constitution, it is also helpful to set up bylaws for the chapter. Bylaws are 

secondary principles that govern the internal affairs of an organization. Bylaws are 

essentially an expansion of the articles or sections of the constitution. They describe in 

detail the procedures and steps the organization must follow in order to conduct 

business effectively and efficiently. Bylaws commonly include the following standard 

articles: membership, officers, committees, meetings, financial procedures and 

amendment procedures.  

The next following pages will hold an example of a Delta Epsilon Chi Constitution 

provided by the James Madison University Chapter in Virginia.  
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Sample Constitution 

Constitution 
Delta Epsilon Chi: University Marketing and Management 

 
Article I - Name of Organization 
Delta Epsilon Chi: (DEX) University Marketing and Management 
 
Article II - Purpose of Organization 
James Madison University's (JMU) Delta Epsilon Chi is a local chapter of National DECA, Inc. (An Association of 
Marketing Students). The organization creates close ties with the business community providing essential 
opportunities for members and an appreciation of the American free enterprise system. Participation in the 
highest quality of competitive events and programming available to post-secondary students is also a key factor to 
our personal career development. 
 
Our objectives consist of the following: 

 

To nurture competent, entrepreneurial, self-reliant cooperative leadership in the 
fields of marketing, merchandising and management. 

 

To help students make informed career choices by providing opportunities to 
explore fields as diverse as sales, food marketing, hotel management, restaurant 
management, department store and specialty store retailing, fashion 
merchandising, industrial and international marketing, finance and credit, 
advertising, insurance, wholesaling and other marketing oriented occupations. 

 

To foster high ethical standards in business. 
 

To encourage business activity that demonstrates civic, social and moral 
responsibility. 

 

To recognize the importance of career education and to promote a willingness to 
use the training facilities provided by corporations to continually improve skills 
and knowledge, in college and throughout life. 

 
Article III - Membership  
Membership in this organization is open to all JMU students and will not be restricted on the basis of age, 
disability, ethnicity, gender, national origin, race, religion, sexual orientation or political affiliation. 
 
JMU Delta Epsilon Chi membership will be based on a prospective members desire to learn and participate in our 
activities. As a member of DEX, one is required to regularly attend organization meetings (2 excused absences, 2 
unexcused absences per semester), pay dues, actively support organization projects, and most importantly be 
dedicated to the organization as a whole. 
 
Article IV - Officers 
Election of officers will begin by nomination and informal speech followed by a majority vote (51%) from the 
general membership, of which at least 2/3 must be present to have a quorum. If a candidate fails to receive a 
majority of votes, a run off election will be held within the top two candidates that received the most votes. The 
term of office will be one full year (Fall and Spring semester). New officers will be elected in April of the Spring 
semester for the proximate school year. All officers shall comprise the Executive Committee of the organization. 
The Executive Committee shall meet in addition to regular organization meetings. The Executive Committee shall 
appoint such committees that are needed to carry out organization goals. The officers and individual duties shall 
be: 
President: 

 

Preside over all meetings. 
 

Represent organization on campus. 
 

Ensure that the organization is operating in conformity with the standards set forth by James Madison University 
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and Student Organization Services. 
 

Ensure no member be denied his/her rights of membership. 
 

Cosign organization checks. 
 

Maintain communication with organization adviser. 

* Following the duties of the President, list each other officer position your chapter has and list the duties just as 
ǿŀǎ ŘƻƴŜ ŦƻǊ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ ŘǳǘƛŜǎ ŀōƻǾŜΦ  
 
Officers may be removed from office by 2/3 vote of the other officers and 2/3 of the general membership if actions 
are deemed inappropriate by the membership. The officer is permitted to speak before the Executive Committee 
and the general membership about the charges made concerning his/her performance. The officer is not 
permitted to participate in the deliberation of the Executive Committee regarding the charges. 
 
Article V: Advisor  
The advisor shall be a full time faculty or staff member at James Madison University. The advisor will assume those 
responsibilities as outlined in this constitution and/or found in University Policy No. 3101 entitled Faculty Advisers 
to Student Organizations. 
The advisor will be selected by a 2/3 vote of the Executive Committee and then presented to the general 
membership for a 1/2 vote. Advisors not fulfilling responsibilities or abiding by the organization's purpose may be 
removed from the position by a 2/3 vote of the Executive Committee. 
 
Article VI: Meetings 
The organization shall hold regular (weekly) meetings during the academic term except when holidays, 
examination periods or other events make meeting times impractical. Organization meeting day/time will be 
determined in the beginning of each semester by a 2/3 vote of the general membership. Attendance at 

organization meetings is expected. If a member must miss a meeting, correspondence with the secretary is 
appreciated. A quorum shall consist of 2/3 of the membership plus one officer. 
 
Article VII - Finance 
The organization may establish reasonable dues that must be paid by all members. The amount of the dues will 
be determined in the beginning of the academic year by the Executive Committee and presented to the general 
membership for a 2/3 vote. Dues must be paid by a reasonable date determined at the beginning of the 
academic semester. The treasurer shall maintain all financial records and shall countersign with the president 
for all organization transactions. 
 
Article VIII- Amendments 
Amendments to this constitution must be submitted in writing at a regular meeting of the organization. Said 
amendment(s) will be voted on at a subsequent meeting. In order to adopt the amendment, a vote of 2/3 of 
the general membership is necessary. The Committee on Club Recognition must approve all amendments to 
this constitution. 
 
Article IX: Ratification 
This constitution shall become effective upon approval by a 2/3 vote of the membership, The Commission on 
Student Services and the President of James Madison University. 
 
** The above constitution is only an example, feel free to use wording from this constitution, but revise it to fit 
˘ˎ˔ˑ ˂ˇˀˏ˓˄ˑ˨˒ ˍ˄˄˃˒͡  
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Officer Team Structures 

Having a well structured and operating officer team is crucial to the success of your new 

chapter. Every college campus is different in its own unique ways, and therefore one 

officer structure does not fit every chapter. Below are two different options on how to 

Ǉǳǘ ǘƻƎŜǘƘŜǊ ȅƻǳǊ ƻŦŦƛŎŜǊ ǘŜŀƳΦ wŜƳŜƳōŜǊΣ ǘƘŜ ŦƛǊǎǘ ȅŜŀǊ ƻŦ ǘƘŜ ŎƘŀǇǘŜǊΩǎ 

implementation is a year of trial and error. These structures are here to give you 

something to start out with; depending on your campus you may need to change some 

positions to best suit your needs.  

Team One 

President ς The President oversees all aspects of the team while overseeing meetings 

and putting together the agenda.  

Executive Vice President - The Vice President will assist the President with his/her duties 

and responsibilities at all times. Preside over the organization and meetings in the 

absence of the President. Preside over and assist the following committees in their 

duties: Civic Consciousness, Social Intelligence, Vocational Understanding, and 

Promotional /ƻƳƳƛǘǘŜŜΦ ¢ƘŜ ±ƛŎŜ tǊŜǎƛŘŜƴǘ ǿƛƭƭ ŀƭǎƻ ƘŜŀŘ ǘƘŜ ΨtŀǎǎǇƻǊǘ tǊƻƎǊŀƳΩ ŀƴŘ 

make sure the committees fulfill all of their duties. See page 24 for more details. 

Vice President of Member Relations ς This position contains the same role as a 

secretary. During any organization meeting the VP of Member Relations will manage 

signup sheets, type minutes, and read highlights at next meeting for approval. They will 

keep track of individual attendance at each meeting including all Delta Epsilon Chi 

Sponsored events.  

Vice President of Promotions ς Plan events focused on recruiting new members for the 

Delta Epsilon Chi Chapter. This Vice President will also focus on the promotion of all 

other Delta Epsilon Chi sponsored events put on by the chapter throughout the year.  

Vice President of Vocational Understanding - tƭŀƴ ŜǾŜƴǘǎ ǘƻ ōǊƻŀŘŜƴ ƳŜƳōŜǊǎΩ 

knowledge of various business careers through company tours and speakers. Set up 

meetings to teach members new competition techniques and allow them to practice 

their role-plays and written projects.  

Vice President of Civic Consciousness ς Plan events to help the chapter engage in 

community service projects as well as raise money for various charities. This VP can also 

focus on raising funds to help with the operation of the chapter. 

Vice President of Social Intelligence ς Plan social activities throughout the year for the 

members to help create a bond within the chapter, creating a stronger chapter.  
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Vice President of Finance - Receive and account for all funds that come into and flow out 

of the organizations treasury and maintain that the budget is never exceeded. Keep 

financial records neat, accurate and up to date in an excel spreadsheet. 

Team Two 

President ς The President oversees all aspects of the team while overseeing meetings 

and putting together the agenda. 

Vice President of Human Resources ς Oversees recruiting new members to the chapter 

and provides training to new officers as well as members.  

Vice President of Marketing ς Plans and oversees all sales projects, service projects and 

marketing projects. 

Vice President of Administration ς This position acts much like the position of a 

secretary. The person in this position will do all secretarial duties as well as all of the 

record-keeping.  

Vice President of Public Relations ς Plan events that deal with the public relations of the 

chapter with the school, community and alumni.  

Vice President of Finance ς Assist the Vice President of Marketing with sales and service 

projects as well as keeping a neat and accurate record of all finances for the chapter.  

Chairpersons - Coordinate member participation in conferences throughout the year.  

Assistant Vice Presidents 

A great way to get first year students involved is by giving the Vice Presidents assistants 

in which only first year students can apply for. This is a great way to get lower classmen 

involved right away in leadership positions as well as strengthen future officer teams. 

Having Assistant Vice Presidents allows the current Vice Presidents to mentor and train 

first year students and help them become stronger leaders in Delta Epsilon Chi for the 

next year.  

  



   
 

 

 
9 

Voting 

Now that you have figured out what type of officer team would best suit the chapter, it 

is necessary to decide how and when to vote upon these officers. Below are different 

ways that your chapter can vote on the officers. 

When to Vote: 

There are numerous times in which your chapter can hold elections. The first is to hold 

elections in the fall which allows first year students to be engaged in the leadership 

aspect right away. The second option is to hold elections in the spring. This allows 

officers to work on what they want to do for the upcoming year over the summer. The 

third option is to do half of the elections in the spring and the other half in the fall. This 

allows the main positions, which should be elected in the spring, to work on their duties 

over the summer, while leaving some positions available for first year students in the 

fall. If the chapter is having Assistants to the Vice Presidents, this is a great way to 

organize the voting. The Vice Presidents should be voted on in the spring while the 

assistants should be voted on the following fall.  

How to Vote: 

Most chapters go about elections by having the students that are running fill out an 

application, then give a brief speech to the members at the meeting and finally having 

the paid members vote by ballot. The ballots are then counted and the results are given 

at that meeting.  

The next type of voting is done by parliamentary procedure. During the designated 

meeting for elections, the President will go through each officer position individually. 

When the officer position is called, the President will open the floor for nominations; 

once all nominations are complete the President will call the people nominated up to 

tell why they should be elected within an allotted time. Once this is complete each paid 

member will be given a piece of paper to write down their choice. The President will 

then collect and count the ballots and announce the winner. This process repeats until 

all officer positions have been covered.  

Because the President is such a vital part to the chapter, some organizations choose to 

elect the President in a different manner. To elect the President the chapter could set 

up a board of professors, business officials, and students to interview them and make 

that part of the election process, along with a speech and voting by the members.  
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Advisor 

Each chapter must have at least one person, usually a professor or instructor, to serve 

as the chapter advisor. Check with the student activities department for their guidelines 

for who can be an advisor on your campus. Delta Epsilon Chi only requires that this 

person is recognized by the sponsoring college as the official advisor. The amount of 

time invested by the advisor depends on how the chapter is operated. Ideally, the 

student leaders should perform most of the tasks. The advisor serves as liaison between 

the students and the faculty of the college, a mentor for career development and a 

resource for chapter activities. 

Securing an advisor is a great opportunity for your officer team to solidify Delta Epsilon 

Chi on your campus. Before you go on the search, make a brief list of the main activities 

you would like your advisor to participate in. This can include activities such as a bi-

weekly meeting with officers, conferences, community service projects and anything 

else you feel is important for the advisor to take part in. The key is to make sure that 

your officer team takes on the operational tasks of the chapter, and the advisor has the 

opportunity to advise you on these functions. Below are ideas on how to find an advisor. 

¶ Ask the student activities office if they have any ideas for possible advisors. These 

people usually hear from faculty and staff who are interested in being part of a 

student group. They can also give you suggestions of where to look for an 

advisor. 

¶ Meet with the dean or equivalent in the area which you are planning to organize 

your chapter and have your officer team make a presentation about Delta Epsilon 

Chi. This person can give you suggestions for who may be interested in being an 

advisor. You can also ask for permission to give a short presentation in the next 

department meeting or send a letter/e-mail to the entire faculty in that 

department.  

¶ Find out who the new professors on your campus are for this year. They are 

usually not affiliated with a group right away, and this will be a perfect 

opportunity for them to grow with your new chapter. 

¶ Asking your current professors is a great way to find an advisor. If your professor 

is unable to participate, he or she may be able to suggest someone else.  

¶ Hold a breakfast and invite the faculty and staff of a department or college. At 
the breakfast, casually meet the faculty one-on-one and introduce them to Delta 
Epsilon Chi. If a faculty member is interested be sure to follow up with them on 
how they can further help the organization.   
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Meetings 
First Meeting & Meeting Occurrences  

First Meeting 

To get the chapter started and recruiting more members your chapter should hold an 

informational meeting. This meeting should be repeated two or three times in order to 

accommodate as many students as possible. At this meeting it is important to tell the 

students why you started this organization and how it can benefit the students and the 

campus. Be sure to create a professional, yet friendly, atmosphere by greeting students, 

having printed information available and if funds allow, serving refreshments.  Also 

make sure you have a signup sheet when they walk in so you can obtain their name and 

email addresses to contact them later.  

Start the meeting by doing a welcome and an introduction of the officers for the 

upcoming year. Explain the benefits of joining and being a part of the Delta Epsilon Chi 

Chapter by using the PowerPoint available on the CD with this handbook. Talk to them 

about the four points of the Delta Epsilon Chi Diamond and how it affects them as 

members. Then go into competition locally, statewide, and internationally. Talking 

about the International Career and Development Conference in places like Anaheim, CA 

and Orlando, FL is a great way to get students interested! Share your vision for the 

chapter, where you see it going, and finally, make sure you have a question and answer 

period. Wrap up the meeting by inviting them to join you and the officers to a planned 

social or civic consciousness event, as well as the next chapter meeting.  

Meeting Occurrences 

How meetings should be held is going to vary between each chapter, but below I have 

outlined four different ways to hold the meetings.  

1. General body (for all members) held every other with the officer meetings held a half 

hour before. The in between weeks are filled with committee meetings.  

2. General body held every other week with committee meetings at the end and officer 

meetings held the other weeks.  

оΦ ²ƘŜƴ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎƴΩǘ ǇƭŜƴǘƛŦǳƭ ǎƻƳŜ ŎƘŀǇǘŜǊǎ ƘŀǾŜ ƻŦŦƛŎŜǊ ƳŜŜǘƛƴƎǎ ŜǾŜǊȅ ǿŜŜƪ ŀƴŘ 

then if new information surfaces they will call a meeting for all members. 

4. General body held every other and with the in between weeks officers hold practice 

sessions for competition.   
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Meeting Agenda 

An agenda is a schedule of the order of business, noting details. An agenda should be 
carefully planned out and handed out to every member for every meeting. Below is 
how, according to parliamentary procedure, an agenda should appear.  

1. Call to Order ς PǊŜǎƛŘŜƴǘ ǊŀǇǎ ǘƘŜ ƎŀǾŜƭ όƛŦ ȅƻǳ ƘŀǾŜ ƻƴŜύ ŀƴŘ ŀƴƴƻǳƴŎŜǎΣ ά¢ƘŜ 
ƳŜŜǘƛƴƎ ǿƛƭƭ ŎƻƳŜ ǘƻ ƻǊŘŜǊΦέ 

2. Roll Call ς Taken by the Secretary 

3. Reading and Approval of the Minutes ς tǊŜǎƛŘŜƴǘΥ ά¢ƘŜ {ŜŎǊŜǘŀǊȅ ǿƛƭƭ ǊŜŀŘ ǘƘŜ 
ƳƛƴǳǘŜǎέΤ ŦƻƭƭƻǿƛƴƎ ǘƘŜ ǊŜŀŘƛƴƎ ǘƘŜ tǊŜǎƛŘŜƴǘ ǿƛƭƭ ŀǎƪΣ ά!ǊŜ ǘƘŜǊŜ ŀƴȅ ŎƻǊǊŜŎǘƛƻƴǎ ǘƻ ǘƘŜ 
ƳƛƴǳǘŜǎΚέ LŦ ǘƘŜǊŜ ŀǊŜ ƴƻƴŜΣ ǘƘŜ tǊŜǎƛŘŜƴǘ ǎŀȅǎΣ ά¢ƘŜ ƳƛƴǳǘŜǎ ǎǘŀƴŘ ŀǇǇǊƻǾŜŘ ŀǎ ǊŜŀŘΦέ 

4. Reports of Officers, Boards and Committees ς tǊŜǎƛŘŜƴǘΥ ά¢ƘŜ ¢ǊŜŀǎǳǊŜǊ ǿƛƭƭ ƴƻǿ 
ǊŜǇƻǊǘΦέ CƻƭƭƻǿƛƴƎ ǘƘŜ ǊŜǇƻǊǘΣ ǘƘŜ tǊŜǎƛŘŜƴǘ ǿƛƭƭ ŀǎƪΣ ά!ǊŜ ǘƘŜǊŜ ŀƴȅ ǉǳŜǎǘƛƻƴǎ ƻƴ ǘƘŜ 
¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘΚέ hŦŦƛŎŜǊǎ ǿƘƻ ƘŀǾŜ ǊŜǇƻǊǘǎ ǿƛƭƭ ōŜ ŎŀƭƭŜŘ ƻƴ ƛƴ ǇǊƻǇŜǊ ƻǊŘŜǊΦ ¢ƘŜ 
President should know in advance who is prepared to report.  

5. Committees ς If the Report is for information only, no action is taken; if the report 
brings a recommendation, action may be taken at this time or under New Business. 

6. Unfinished Business ς This is business postponed or referred by motion or left 
unfinished from the previous meeting as recorded in the minutes. 

7. New Business ς This may be introduced by the President of by any member. The 
tǊŜǎƛŘŜƴǘ ǿƛƭƭ ŀǎƪΣ άLǎ ǘƘŜǊŜ ŀƴȅ ƴŜǿ ōǳǎƛƴŜǎǎΚέ ŀǘ ǿƘƛŎƘ ǘƛƳŜ ǘƘŜǊŜ ƛǎ ŀƴ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ 
bring new items of business by motion or resolution.  

8. Program ς If there is a planned program. The schedule should be optional. 

9.  Announcements 

10. Adjournment ς ¢ƘŜ tǊŜǎƛŘŜƴǘ ŀǎƪǎΣ άLǎ ǘƘŜǊŜ ŀƴȅ ŦǳǊǘƘŜǊ ōǳǎƛƴŜǎǎ ǘƻ ŎƻƳŜ ōŜŦƻǊŜ 
ǘƘŜ ŀǎǎŜƳōƭȅΚέ LŦ ǘƘŜ tǊŜǎƛŘŜƴǘ ƘŜŀǊǎ ƴƻƴe, the President may declare the meeting 
adjourned; however, a motion may be made to adjourn the meeting, requiring a second 
to the motion and a majority vote. The meeting is not adjourned until the President 
declares it adjourned. 
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Parliamentary Procedure 

Parliamentary Procedure is the body of rules, ethics and customs governing meetings. It 
is suggested that Delta Epsilon Chi chapters run their meetings according to 
Parliamentary Procedure. If your chapter chooses to use Parliamentary Procedure, 
below are ǘƘŜ Ƴŀƛƴ ŀǎǇŜŎǘǎ ȅƻǳ ƴŜŜŘ ǘƻ ƪƴƻǿΦ ¢ƘŜǊŜ ƛǎ ŀƭǎƻ ƳƻǊŜ ǳƴŘŜǊ Ψ!ƎŜƴŘŀΩ ŀƴŘ 
Ψ±ƻǘƛƴƎΦΩ For more information on Parliamentary Procedure, I found a great website with 
everything simplified. The website is http://www.uaex.edu/Other_Areas 
/publications/PDF/MP350.pdf 

Making a Motion 

мΦ aŜƳōŜǊ ǊƛǎŜǎ ŀƴŘ ŀŘŘǊŜǎǎŜǎ ǘƘŜ tǊŜǎƛŘŜƴǘΦ άaǊΦ κ aŀŘŀƳ tǊŜǎƛŘŜƴǘέ 

2. President recognizes the member. 

оΦ aŜƳōŜǊΥ άL ƳƻǾŜ ǘƘŀǘ ψψψψψψψψψψ όǎǘŀǘŜǎ ƳƻǘƛƻƴύΦέ 

4. Second to motion όƳŀŘŜ ōȅ ŀƴȅ ƳŜƳōŜǊύΦ άL ǎŜŎƻƴŘ ǘƘŜ ƳƻǘƛƻƴΦέ 

5. President sǘŀǘŜǎ ƳƻǘƛƻƴΥ άLǘ Ƙŀǎ ōŜŜƴ ƳƻǾŜŘ ōȅ όƴŀƳŜύ ŀƴŘ ǎŜŎƻƴŘŜŘ ǘƘŀǘ ψψψψψψψΦέ 

6. Discussion: If the motion is debatable, every member has the right to debate; the 
President refrains from debate while presiding. The President carefully determines the 
order in which members are recognized to speak, giving first opportunity to the 
proposer of the motion.  

тΦ ¢ƘŜ tǊŜǎƛŘŜƴǘ ǎŀȅǎΣ άLŦ ǘƘŜǊŜ ƛǎ ƴƻ ŦǳǊǘƘŜǊ ŘƛǎŎǳǎǎƛƻƴΣ ǘƘŜ Ƴƻǘƛƻƴ ƛǎ ψψψψψψψψψ 
όǊŜǎǘŀǘŜ ƳƻǘƛƻƴύΦέ 

уΦ ±ƻǘŜΥ ¢ƘŜ tǊŜǎƛŘŜƴǘ ǎŀȅǎΣ ά!ƭƭ ǘƘƻǎŜ ƛƴ ŦŀǾƻǊ ƻŦ ψψψψψψψ όǘƘŜ Ƴƻǘƛƻƴ ǎǘŀǘŜŘύ ǎŀȅ ΨŀȅŜΩ 
those ƻǇǇƻǎŜŘ ǎŀȅ ΨƴƻΦΩέ 

фΦ wŜǎǳƭǘ ƻŦ ǘƘŜ ǾƻǘŜ ƛǎ ǎǘŀǘŜŘ ōȅ ǘƘŜ tǊŜǎƛŘŜƴǘΦ ά¢ƘŜ Ƴƻǘƛƻƴ ƛǎ ŎŀǊǊƛŜŘέ ƻǊ ά¢ƘŜ Ƴƻǘƛƻƴ ƛǎ 
ƭƻǎǘΦέ 

Parliamentary Procedure 

Most Used Motions 

Main Motion ς a motion to bring a matter before the assembly for discussion and action 

Amendments ς primary and secondary amendments are to modify or change a motion 

Postpone Indefinitely ς to reject a motion or question pending without taking a direct 
vote. The effeŎǘ ƛǎ ǘƻ άƪƛƭƭέ ǘƘŜ Ƴŀƛƴ Ƴƻǘƛƻƴ 
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Refer to a Committee ς to delay action; to give more time for consideration or study of 
the matter 

Postpone to a Definite Time ς to delay action on a proposed question to a specified 
time 

Limit or Extend Debate ς to limit by decreasing the allotted time or to extend by 
increasing the allotted time 

Call for the Previous Question ς a motion to determine whether the assembly will cut 
off debate and vote at once on the pending question (requires 2/3 vote) 

Lay on the Table ς a motion which enables the assembly to put aside a pending 
question temporarily; can be brought back by a motion to take from the table (not 
intended as killing motion)  

Point of Order ς to request enforcement of the rules of order 

Withdraw ς to remove a matter for consideration without a vote upon it 

Take From the Table ς to take up a matter which has been laid on the table 

Reconsider ς to consider or bring back a matter previously voted. Motion to reconsider 
must be made by voter on prevailing side and must be made on the same day or in the 
same session 

Rescind ς to repeal or annual action previously taken. Requires majority vote with 
previous notice, two-thirds without notice 
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Promotion 
How will you Promote? 

 When deciding how, when and where you would like to promote, bring together 
interested students and figure out what would be most effective. If you have a majority 
of students walking through the same section of campus during lunchtime, be sure to 
have a table set up. If you have popular business classes, be sure to have information 
available then. If you are a member of another organization, how did you become a part 
of it? Model your recruitment process after what has been successful on your campus.  

Here are ideas used by many current and new chapters to recruit members: 

- Set up a table at a student organization fair. Hand out brochures and sign people 
up for more information. 

- Hang signs that say you are a new student organization, DECA in College ς Delta 
Epsilon Chi, with a few meeting times for more information. Be sure to hit the 
freshman dorms with the DECA in College signs.  

- Ask your advisor to encourage his or her students to attend an information 
meeting. Ask your professors for a few minutes at the beginning of class to talk 
about Delta Epsilon Chi. 

- Get an article in the school newspaper about your new organization ς include 
your meetings times.  

- With the permission of the professor, post meeting times and locations in each 
business/marketing-related classroom. 

- Make t-shirts for your current members to wear on the days of your chapter 
meetings.  

- Send invitations to prospective members through the campus mail or via email. 
An invitation to join a new professional organization on campus may intrigue 
them.  

- Make half or quarter-page flyers and put them in computer labs or cafeteria 
areas. 

- Use sidewalk chalk around campus to show students when your meetings are.  

The next few pages have some ideas for promotional materials to use for your new 
chapter including a flyer and brochure.  

  



   
 

 

 
16 

 



   
 

 

 
17 

 

 



   
 

 

 
18 

Promotion 
Delta Epsilon Chi Week 

Delta Epsilon Chi Week is a great way to promote your chapter as well as plan activities 
to further the bond between members. Delta Epsilon Chi Week is the second full week 
in October. Below are some suggested activities to do on each day of the week. 

See if your mayor will sign a mayoral proclamation that it is DEX Week.   

- Gain recognition from the city to talk about DEX week with local government as 
well as local businesses.  Possibly set up a press release in your local newspaper. 

- Provides great opportunities for public relations in your town or city. 

Monday - Membership/ Recruitment Day 

This is the day to promote and give your chapter recognition. 

- Have the members wear the chapter T-Shirt around campus 
- Have a table or tent set up with information on Delta Epsilon Chi  (freebies) 
- Hold an informational meeting filled with icebreakers and the interesting perks of 

being a member of Delta Epsilon Chi on the local, state and national level 
- Have a teambuilding exercise prepared allowing the new members to mix with 

second year members.  This link will take you to a list a teambuilding exercises. 
http://www.wilderdom.com/games/InitiativeGames.html  

Tuesday ς Fund-Raising Day 

Tuesday the chapter should go out and brainstorm ways to help fund the various events 
in the upcoming months.  

-  Set up meetings with neighboring business for sponsorships, or donations of 
food, clothes, shoes, etc. 

- Bake Sale 
- Pie in the Face with Professors 
- Penny Wars with other Organizations 
- Gift wrapping at the mall 
- Community days through local businesses 

For more in depth information on these Fund-Raising activities, please see the other 
handbook provided by the State Officer Action Team. 

Wednesday ς Civic Consciousness Day 

The chapter can fulfill one of the four points of the Delta Epsilon Chi Diamond while 
helping your community. 

http://www.wilderdom.com/games/InitiativeGames.html
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- Soles4Souls 
- Meals on Wheels 
- Ronald McDonald House 
- Adopt a Highway 

Thursday ς Social Intelligence Day 

The chapter will be able to fulfill another point of the Delta Epsilon Chi Diamond! This is 
a day designed for the chapter to relax, get to know one another and get to know other 
potential members.  

- Go out to eat at a local restaurant around campus 
- Meet members at a water park or amusement park for the day 
- Have a picnic with team competition events, i.e. three-legged race, potato sack 

race, etc. 
- Invite other student clubs to participate in your social event 
- Host a Wii Sports competition 

Friday ς Recognition Day 

On the last day of Delta Epsilon Chi Week, the chapter could hold a recognition 
luncheon/banquet for all that were involved in the success of Delta Epsilon Chi Week. 
This should include all members, chapter officers, business representatives from 
sponsors, advisers and faculty that were involved. This is a great opportunity to show 
the success of all activities, and events, which happened throughout the week. Also, 
consider recognizing key players in the implementation and execution of DEX week. This 
can be done through something such as a slide show! 

As For the Rest of the Year..  

During Delta Epsilon Chi Week your chapter will think of many great ideas that fulfill the 
four points of the diamond. Make sure these ideas are documented and they can be 
used throughout the rest of the year!  




